Allegra Condon


Relevant Employment:
· SUNY Sullivan, Loch Sheldrake, NY
Aug. 2018 – May 2020: Library Technical Assistant

Assisted library with a variety of instructional and communication tasks, including:
· Updating and managing SUNY Sullivan Library social media accounts 

· Creating new content for the library's LibGuides website
· Helping students with research, tutoring, and technical needs
· SUNY Ulster, Stone Ridge, NY 

            June 2016 – Nov. 2019: Content Specialist

Assisted director with a variety of communications, marketing, and strategic planning tasks and content writing activities, including, but not limited to:

· Managing SUNY Ulster’s social media through individual platforms and Hootsuite
· Writing posts for SUNY Ulster’s WordPress blog 

· Writing press releases
· Updating SUNY Ulster's website content and assisting with website maintenance 
· Maintaining schedule, content guidelines, and brand voice for all of the above
Education:

· Marist College, Poughkeepsie, NY

            B.A., Communications-Public Relations, summa cum laude (GPA 4.0), May 2018 
            Recipient of Marist College General Excellence Award for the Class of 2018
· SUNY Ulster, Stone Ridge, NY 
A.S., Communications-Public Relations, (GPA 3.9), May 2016
Additional Employment:
· Aflac, Highland, NY

Aug. 2015-May 2016: Recruit Caller

· Self-Employed Housecleaning 
May 2014-Sep. 2018: Housekeeper

· Open Eye Theater, Margaretville, NY
May 2014-Aug. 2014: Stage Manager, Lighting and Sound Tech, Actor
· Foothills Shoe Store, Margaretville, NY
May 2013-June 2014: Retail Associate

· Tuscarora Club, Margaretville, NY 
May 2011-June 2014: Housekeeper
Internship:
· SUNY Ulster Community Relations and Foundation, Stone Ridge, NY 
January-May 2016: Student Intern

120 hour for-credit internship. Assisted supervisors with clerical work. Took on a variety of jobs, including offering assistance for event planning, marketing, and management; college and community outreach; and website and marketing material development, writing, and proofreading.

Relevant Classroom Experience:
· Worked in a class team to develop a comprehensive public relations campaign for the
Alzheimer’s Association, Hudson Valley Chapter, Poughkeepsie, NY
· Worked in class teams to conduct a variety of communications-based research projects, including those using surveys and focus groups
· Worked in a class team to develop a social media campaign for Lisa Libraries, Kingston, NY

· Worked in a class team to develop ads with Dutch students through SUNY COIL

Relevant Product Experience:

· WordPress
· Hootsuite
· Constant Contact
· Meltwater

· Canva

· Airtable
